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NONOXEHWE
O PABOTE C MEPCOHAIbHbLIMW OAHHLIMW PABOTHUKOB
MYHULIMNANBHOIO KASEHHOIO AOWKONBLHOIO OBPA30OBATENLHOIO
YYPEXOAEHUA «[AETCKUW CAL «ANEHYLLUKA»
n.r.r.Ceernononsxck BepxHekamckoro paioHa Kuposckoii o6nactu

|. OBune nonoxeHns

1.1. Hacrosiwee MNonoxerne no obpaboTke nepcoHansHbIX AaHHelx (nanee -
lNonomxenue) MyHULMNANsHOro Ka38HHOTO AOLKONBHOIO obpasoeaTtensHoro
yspexpetuns «letcknil cag «Anénywka» n.r.T.CeeTnononaHck BepxHexkamcroro
pawoxa Kuposckoi obnactu (aanee Opranusaums) pa3paboTaHo B COOTBETCTEUN C
Tpynoseim kopekcom Poccuitckoi Gegepaum, KoHeTuTyumein Poccuitckon
Qepepauun, MpawgaHckum Kogekcom Poccuitckoit ®egepauun, eaepansHbiv
3aKoHom « OB uHdopmaunm, UHOPMALIMOHHIX TEXHONOTUAX 1 © 3auuTe
WHpopmaLun», PeaepanbHbIM 3akoHoM «O nepcoHaneHeIX gadHeix», MNpasunamn
BHYTpeHHero Tpyaosoro pacnopsigka Opraduaauum,

1.2. Uens paspaboriun MonoxeHus - onpeaenexue nopagka obpalboTky NnepcoHankHeIxX
AaHHbix paboTHukoe Opradnsaumm n WHbIX cyGuexTos NEPCOoHAanNbHLIX QaHHbIX,
nepcoHantHLie gaHHblie KOTopbIX nognexar obpaboTke, Ha OCHOBAHWW NONHOMOYMI
oneparopa; obecneyeHne salwmTel Npae 1 caoBog YeNoBeKa W rpaXaaHIHA, B T.u.
pabotHuka Opraxusaunn, npu oBpaGoTke ero NepcoHanbHbIX AaHHLIX, 8 TOM Yucne
3alUATHI NPaB Ha HeNPMKOCHOBEHHOCTL YACTHOM XKN3HW, NUYHYIO U CEMEIHYIO TaiHy, a
TAKie YCTAHOBNEHWE OTBETCTBEHHOCTU AOMKHOCTHBIX MWL, MMEIOLWINX AOCTYN K
EPCOHanbHbIM AaHHBIM, 38 HeBLINONHEHUE TpeGoBaHMIA HOPM, PeryNMPYIOLLINX
0BpaboTky W 3aLLMTY NepCoHansHEIX aHHLIX.

1.3. MNopsgok BEOgA B AedcTBUE U N3MeHeHUsA MToNoKEHMS.

1.3.1. Hacrosuwee Monoxexue BCTyNaeT B CUNY ¢ MOMEHTa ero yTEEpKAEHUA

redepansHeiM aupekTopom Opralusauuu u geficreyer BeccpoyHo, A0 3ameHbl ero
HoBbIM Monoxexwem,

1.3.2, Bee namerenus B MonoxeHue BHOCATCA NPUKasoM.

1.4. Bee paGotHukm OpraHunsaumm AomkHsl BbiTe 03HAKOMNEHLI C HacTosAWMM
MonomeHwem nog pocnuce.

1.5. Pexum koHduaeHumansHocTy NEPCOHaNbHbIX AAHHBIX CHUMAETCH B CNYYanX ux
obesnuunBaHus 1 No MCTeMeHnM 75 NeT CPoKa uX XpaHeHUs, i npoanesaeTcs Ha

OCHOBaHUM 3aKNIOYeHUA IKCNEPTHON KoMUCcUn Oprasusaumnm, ecnu MHoe He
ONpefeneHo 3akoHoM.

Il. OCHOBHLIE NOHATMA 1 COCTAR NEPCOHANbLHBIX AaHHBIX paboTHuKoB

2.1. ins uenen HacToswero MonoxeHus MCNoNbL3YIOTCA Cnegyolline OCHOBHbIe
noHaTuall:

- NepcoHaneHbie gaxHsle paboTHuka - nioBas WHhopMaLma, OTHOCALLARCS K
onpeaeneHHoMy Unv onpedenseMomy Ha OCHOBAHWM TaKOW wHdopMaLnK paboTHuKy, B
TOM Yucne ero hamunna, UMs, OTHECTBO, rof, MECAL|, AaTa 1 MEeCTO POXAEHWUA, aapec,
CemeitHoe, CoLManbHoe, UMYLLECTBEHHOE nonoxexue, obpasosanue, npoteccus,



aoxonbl, opyras nHdopmauus, Heobxogmmas pabotogaTento B CBSA3M C TPy40BbIMU
OTHOLLEHUAMM;

- 06paboTka nepcoHarnbHbIX AaHHbIX - C6Op, cMCTeMaTM3auUnsl, HAaKONNEHNE, XPaHEHKe,
YyTOYHEHne (OOHOBMEHNE, U3MEHEHUNE), NCNONb30BaHNE, pacnpoCcTpaHeHne (B TOM
yucne nepegavda), obeannumBaHme, 61IOKMPOBaAHNE, YHUUTOXEHNE NEPCOHANbHbIX
AaHHbIX paboTHukoB OpraHnsaumm;

- KOHUAEHUMANbHOCTb NepPCOHanbHbIX AaHHbIX - 06a3aTensHoe Ansa cobnogeHns
Ha3Ha4YeHHOro OTBETCTBEHHOrO NLA, NONYYUBLLEro AOCTYN K NePCOHanbHbIM AaHHbIM
paboTHMKOB, TpeboBaHMe He JonyckaTb UX pacnpocTpaHeHmss 6e3 cornacus
paboTHMKa MM MHOTrO 3aKOHHOrO OCHOBAHUS;

- pacnpocTpaHeHue NepcoHarnbHbIX AaHHbIX - AeNCTBUSA, HanpaBneHHble Ha nepegady
nepcoHanbHbIX AaHHbIX paboTHMKOB ONpeaeneHHOMY Kpyry nuy, (nepegadya
nepcoHanbHbIX AaHHbIX) MY Ha O3HAKOMIIEHUE C NePCOHarbHbIMU AaHHbIMU
HeorpaHW4YeHHOro Kpyra nuu, B TOM ymcne obHapogoBaHMe NepcoHanbHbIX AaHHbIX
paboTHMKOB B CPeACTBaxX MaccoBon MHdopmMauum, pasmeleHmne B MHopMaLMOHHO-
TENEeKOMMYHUKALMOHHBIX CETAX UM NpeaocTaBieHne AOCTyna K NepcoHarnbHbIM
AaHHbIM PabOTHUKOB KakUM-MBo MHLIM CnocoboMm;

- UICNONb30BaHNE NEPCOHanbHbIX AaHHbIX - AEUCTBUS (Onepaumm) ¢ NepCoHanbHbIMK
AaHHbIMW, coBepLlaeMble JOMKHOCTHbIM NuuomM OpraHmsaumn B Lensax NnpuHATUSA
PELLUEHNIN UM COBEPLUEHNSA NHBIX AENCTBUIA, NOPOXAAKOLWMNX Opuanyeckme
nocneacTeusi B OTHOLLEHUM paboTHUKOB NMOO MHbIM 06pa3oM 3aTparnBarLLmMX UX
npaea n ceoboabl Unu npasa 1 ceoboabl ApPYrnx nuu;

- BnoknpoBaHue nepcoHasnbHbIX AaHHbIX - BpeMEHHOoe npekpalleHne cbopa,
cucTemaTmMsaumm, HaKOMNIeHUS!, UCMOSb30BaHUS, pacnpPoCTpaHeHN NepCoOHanbHbIX
AaHHbIX pabOTHMKOB, B TOM YMCIe UX Nepeaayu;

- YHUYTOXEHME NEePCOHarbHbIX AAHHbIX - 4ENCTBUSA, B pe3yrbTaTe KOTOPbIX
HEBO3MOXHO BOCCTAHOBUTb COAEPXaHWe NepcoHarnbHbIX JaHHbIX B UH(OPMaLNOHHOM
cucTeme nepcoHasnbHbIX AaHHbIX pabOTHUKOB UK B pesynbTaTte KOTOPbIX
YHUUTOXAKTCA MaTtepuanbHble HOCUTENU NepCcoHarbHbIX AaHHbIX PabOTHUKOB;

- o6e3nnymBaHne nepcoHanbHbIX AaHHbIX - AEACTBUS, B pe3yrbTaTte KOTOPbIX
HEBO3MOXHO onpeaennTb NPUHAAIEXHOCTb NePCOHAarbHbIX JAHHbIX KOHKPETHOMY
paboTHUKY;

- 06LLe0CTYNHbIE NepCoHarnbHble JaHHble - NepCcoHarbHble AaHHble, 4OCTYN
HeorpaHM4YeHHOro Kpyra fnuu, K KOTOpbIM NpeaoCTaBneH ¢ cornacusa paboTHWka nnm Ha
KOTOpble B COOTBETCTBMM C (peepanbHbIMM 3aKOHAMWN HE pacnpoCcTpaHAeTCs
TpeboBaHne cobnioaeHnsa KoOHOMOEeHUMaNbHOCTH.

- UHpopMauns - cBegeHus (CoobLLeHUs, JaHHbIE) HE3aBUCMMO OT POPMbI NX
npeacTtasnexHms2,

- DOKYMEHTUpoBaHHas UHopmaLms - 3aPMKCMPOBaHHAA Ha MaTtepuanbHOM HocUTene
nyTemMm AOKYMEHTUPOBAHUSA MHpOPMaLUSA C peKBU3UTaMM, NO3BOSAIOLLMMM ONPeSEenTb
TaKylo MHpopMaLMIO UNn ee MaTtepuanbHbI HOCUTENb.

2.2. B coctaB nepcoHarnbHbIX JaHHbIX paboTHMKOB OpraHn3aunm BXOAST LOKYMEHTbI,
cogepxalime nHdopMaLmio 0 NacnopTHbIX AaHHbIX, 06pa3oBaHUM, OTHOLLEHUN K
BOMHCKOM 00513aHHOCTN, CEMENHOM MOJSIOXXEHUN, MECTE XUTEMNbCTBA, COCTOSAHUN
3[0pOBbS, a Takke O NpeablayWwmnx MecTax ux paboTsl.

2.3. Komnnekc 4OKYMEHTOB, COMPOBOXAatoLMi NpoLecc ohopMieHnsa TpyaoBbIX
OTHOLLEeHUN paboTHUKa B OpraHmMsaumm npu ero npueme, nepesoe 1 yBONbHEHUN.
2.3.1. Hdbopmaums, npencrasnsemas paboTHUKOM Npw NOCTYNfeHMM Ha paboTy B
OpraHusauuio, OMKHa UMEeTb LOKYMeEHTanbHyo oopmy. MNpu 3aknoyeHnn TpygoBoro
AoroBopa B COOTBETCTBMU CO CT. 65 Tpygosoro kogekca Poccuinckon denepaumm nuuo,
nocTtynarowlee Ha paboTy, npeabsaBnseT paboTogartento:

- NacnopT UM NHOW OOKYMEHT, y4OCTOBEPSIOLLMNIA JINYHOCTb;



- TPYOOBYIO KHWXKKY, 3@ UCKITIOMEHMEM CryYaeB, Koraa TpyaoBOW JOrOBOP 3aKroyaeTcd
Brnepsble nnn paboTHMK NOCTyNnaeT Ha paboTy Ha YCNOBUSAX COBMECTUTENBCTBA, NMMbOo
TpyAoBas KHWXKa y paboTHMKa OTCYTCTBYET B CBA3M C ee yTpaTon Unun no apyrum
npuyYnHam;

- CTpaxoBoOe CBNAETENbCTBO roCyJapCTBEHHOMO NEHCUOHHOIO CTPaxoBaHus;

- DOKYMEHTbI BOMHCKOrO yyeTa - AN BOEHHOO0A3aHHbIX 1 NUL, Nnognexalmnx
BOVMHCKOMY YuYeTy;

- DOKyMeHT 06 ob6pa3oBaHMu, O KBanudmnkaumm Nnn Hanuyimm cneumanbHbIX 3HaHUM -
npv NOCTyNneHnn Ha paboTy, TpebyroLyto cneumanbHbIX 3HaHUI UK cneLmansHON
NoAroTOBKY;

- CBUAETenbCTBO 0 npucsoeHnn MIHH (npu ero Hanuuum y paboTtHuka):l,

2.3.2. MNMpwn ocbopmneHnn pabotHuka B OpraHnsaunio paboTHMKOM OTAeNa KaapoB
3anonHsieTcsa yHudmumnpoBaHHaa opma T-2 «JInyHas kapTodka paboTHMKa», B
KOTOPOW OTpaXKalTCs criegylowme aHkeTHble U Buorpadmnyeckme gaHHble paboTHUKA:
- obwume ceegeHuns (P.MN.0. paboTHUKa, gata poXxaeHUs!, MECTO POXAEHUS,
rpaxgaHcTeo, obpasoBaHue, npodeccusi, CTax paboTbl, COCTOsIHME B Bpake,
nacnopTHbIEe AaHHbIE);

- CBEEHNSA O BOUHCKOM Yy4eTe;

- JaHHble 0 npueme Ha paborTy;

B panbHenwemM B NMYHYHO KAapTOYKy BHOCATCS:

- CBeeHud o0 nepesofax Ha apyryto paborTy;

- cBefeHus o0 aTTecTayuu;

- CBeeHNd O MoBbILLEHUN KBanuukaumm;

- cBeeHnd 0 NpodheccnoHanbHON NepenoaroToBKE;

- cBeeHnd o Harpagax (NooLpeHUsiX), MOYETHbIX 3BaHUSX;

- cBegeHna ob oTnyckax;

- CBeeHns 0 coumarnbHbIX rapaHTUsX;

- CBEEHNSA O MECTE XUTENbCTBA N KOHTaKTHbIX TenedoHax.

2.3.3. B otgene kagpoB OpraHmMsaumnmn co3garoTca U XpaHAaTCA crieayroLwime rpynnbl
AOKYMEHTOB, coaepKalume AaHHble 0 paboTHMKax B €GUHUYHOM MU CBOAHOM BUAE:
2.3.3.1. [lokyMeHTbI, cogepxaline nepcoHanbHble AaHHble paboTHUKOB (KOMMMEKCHI
AOKYMEHTOB, CONPOBOXAaLLMe Npouecc opopMneHnsa TpyaoBbIX OTHOLLEHWI Npn
npyeme Ha paboTy, nepeBose, yBONbHEHUM; KOMMNIIEKC MaTepuanos no
AHKEeTMPOBaHWIO, TECTUPOBAHMIO; NpoBeaeHNI0 cobeceaoBaHWi C KaHANO4ATOM Ha
AOIMKHOCTb; MOANMMHHUKMA 1 KONUKU NPUKA30B MO NIMYHOMY COCTaBy; NNYHbIE Aena v
TPYAOBbIE KHWXKKM pabOTHMKOB; Aena, CoaepXalime OCHOBaHUSA K Npukasy no JIMYHoOMy
COCTaBy; Aena, cogepxalime martepuvanbl atTectaumm paboTHUKOB; CNyXebHbIX
paccrnenoBaHui; CNpaBoYHO-UHPOPMALMNOHHBIM BaHK 4aHHbIX NO NepcoHany
(kapTOTeKM, XXypHansbl); NOANTMHHUKN U KOMWUU OTYETHBIX, aHaNUTUYECKUX U CNPaBOYHbIX
mMaTepuanos, nepegaBaemMbix pykoBoacTey OpraHunsaumm, pyKoBOAUTENSAM
CTPYKTYPHbIX NOAPa3aeneHnin; Konmm oT4eToB, HanpassieMblX B rOCy4apCTBEHHbIE
opraHbl CTaTUCTUKX, HanNoroBble MHCNEKLUMI, BbILLECTOSILLME OpraHbl yNpaBneHus 1
Apyrve ydpexaneHus).

2.3.3.2. [JokymeHTaumsa no opraHmsaumm paboTbl CTPYKTYPHbIX NOA4Pa3aeneHnin
(NonoXeHust 0 CTPYKTYPHbIX NOApa3aeneHnsax, JOMMKHOCTHbIE MHCTPYKLUMU pabOoTHUKOB,
nprKasbl, pacnopskeHust, ykasaHusa pykosoactesa OpraHunsaumm); AOKYMEHTbI MO
NNaHNPOBaHUIO, y4eTy, aHanm3ay n OTYETHOCTU B 4acTu paboTbl C MEepCcOHanom
OpraHusauum.

[ll. C6op, o6paboTka n 3awmTa NepcoHanbHbIX JAHHbIX
3.1. MNopagok nonydeHns nepcoHasrbHbIX JaHHbIX.



3.1.1. Bce nepcoHanbHble gaHHble paboTHuka OpraHmMsauumn cnegyet nonyyaTb Y HEro
camoro. Ecnu nepcoHanbHble AaHHble paboTHUKA BO3MOXHO NOMY4YUTb TONbKO Y
TPEeTben CTOPOHBI, TO PabOTHUK AOMKEH BbITb yBEAOMIEH 006 3TOM 3apaHee n OT Hero
AOJIMKHO ObITb NONYYEeHO NMCbMEHHOe cornacue. [JomkHocTHoe nuuo pabotoaarens
AOIMKHO coobwmnTb paboTHMKy OpraHmMsaumn o uensax, npegnonaraembiX UCTOYHUKAX U
cnocobax nonyyeHns nepcoHanbHbIX AaHHbIX, @ TaKkKe 0 XapakTepe nognexatimx
Nony4YeHnto NepCcoHarnbHbIX AaHHbIX U NOCNeACTBUAX OTKasa paboTHuKa aaTb
NMUCbMEHHOE cornacue Ha ux nonydyexHmell,

3.1.2. PaboTtogartenb He MMeET npaBa nony4yaTb 1 obpabaTbiBaTb NEPCOHanNbHbIE
AaHHble paboTHuka OpraHm3aumm 0 ero pacoBol, HaUNOHAaNbHOW NPUHALMNEXHOCTH,
NONUTUYECKNX B3rNsaax, pennrnosHblx Nnn unocockux yoexaeHnsax, COCTOSHUM
3[0pOBbS, UHTUMHOW XXM3HW. B cnyyasax, HeNocCpeaCTBEHHO CBSI3aHHbIX C BONPOCaMu
TPYAOBbIX OTHOLLUEHUI, B COOTBETCTBUN CO CT. 24 KoHCTUTYyumnmn Poccumnckon
depepaumm pabotogartens Bnpaee nonyyaTtb 1 obpabaTtbiBaTb AaHHbIE O YAaCTHOM
XXN3HW paboTHMKa TOMNBKO C ero NMcbMeHHoro cornacusll,

O6paboTka ykasaHHbIX NepPCOoHarbHbIX AaHHbIX paboTHMKOB paboTogaTrenem BO3MOXHa
TONbKO C ux cornacusa nmbo 6e3 ux cornacus B CreayoLwmx cryvasx:

- NepcoHarbHble JaHHble ABMAITCS 00Wen0CTyNHbIMY;

- NepcoHarbHble JaHHble OTHOCATCA K COCTOSHUIO 300pOBbA paboTHMKA U nX
obpaboTka HeobxoaMmMa Ansa 3almThbl ero XXNU3HW, 300POBbS NI UHbIX XU3HEHHO
BaXXHbIX MHTEPECOB NNB0 XN3HW, 300POBbA UIMN UHBIX XXU3HEHHO BaXXHbIX MHTEPECOB
APYr1x nuu 1 nony4veHme cornacus paboTHMKa HEBO3MOXHO;

- N0 TpeboBaHMIO NOSTHOMOYHbIX FOCY4apPCTBEHHbIX OPraHoOB B Cry4vasix,
npeaycMoTPeHHbIX deaepanbHbIM 3akoHoMLEL

3.1.3. PaboTtogartenb Brnpaee obpabaTbiBaTb NEpCOHanbHbIE AaHHbIE pabOTHMKOB
TONbKO C UX MMCbMEHHOIO COrnacus.

3.1.4. TlucbmeHHoe cornacme paboTHMKa Ha 06paboTKy CBOMX NEPCOHanbHbIX AaHHbIX
AOJIMKHO BKMOYaTb B cebs:

- (hamunuio, nms, oT4eCTBO, agpec cybbekTa NepCoHanbHbIX AaHHbIX, HOMepP
OCHOBHOIO JOKyMEHTa, YAOCTOBEPSAIOLLErO €ro NMMYHOCTb, CBEAEHUS O AaTe Bblaayu
YKa3aHHOro JOKyMeHTa U BblAaBLUEM €ro opraHe;

- HaMMmeHoBaHue (hamunuio, UMK, OTYECTBO) U afgpec onepaTtopa, NonyyaroLlero
cornacue cybbekTa nepCcoHanbHbIX AaHHbIX;

- uenb 06paboTKkn NepcoHanbHbIX AaHHbIX;

- NepeYveHb NepcoHarnbHbIX AaHHbIX, Ha 06paboTKy KOTOPLIX AAaeTCcs cornacue cybbekTa
nepcoHanbHbIX AaHHbIX;

- NepeyeHb OeNCTBUI C NepCoHanbHbIMU AaHHbIMU, Ha COBEpPLLUEHME KOTOPbIX AaeTcs
cornacwue, obLiee onmcaHve UCnosnb3yembix onepaTopom cnocoboB o6paboTku
nepcoHanbHbIX AaHHbIX;

- CPOK, B Te4YEeHME KOTOPOro AENCTBYET cornacue, a Takke Nopsaok ero oT3biBa.
dopma 3aaBneHus o cornacumn paboTHMka Ha 06paboTKy NepPCOHanbHbIX AAHHbIX CM. B
npunoxeHnn 1 K Hactosiwemy MNMonoxeHuto.

3.1.5. Cornacue paboTHuKa He TpebyeTcsa B cneayowmx criyvasx:

1) o6paboTka nepcoHanbHbIX 4aHHbIX OCYLLECTBNAETCA HAa OCHOBaHMM TpyaoBoOro
kogekca P® nnu nHoro doeepanbHOro 3akoHa, yCTaHaBMBaroLWero ee Lenb, YCroBua
nony4YeHns NepcoHarnbHbIX AaHHbIX U KPYr CyObekToB, NepCoHarbHble JaHHbIE KOTOPbIX
nognexat obpaboTke, a Takke onpenensaoLLero nosiHoMounsa pabotogarens;

2) obpaboTka nepcoHarnbHbIX AHHbIX OCYLLIECTBASIETCS B LENsiX UCNONTHEHNS
TPYAOBOro 4OroBopa;

3) obpaboTka nepcoHarnbHbIX AHHbIX OCYLLECTBASETCS ANA CTaTUCTUYECKUX UM UHbIX
Hay4HbIX Lienen npu ycrnosum obasaTenibHOro o6esnnymBaHnsa NepcoHanbHbIX AaHHbIX;



4) o6paboTka nepcoHarnbHbIX JaHHbIX HeObXoAMMa ANs 3anThbl XXU3HWN, 340POBbS UMK
WHbIX )XN3HEHHO BaXXHbIX MHTEPECOB paboTHMKA, €CNKn NONyyYeHne ero cornacus
HEBO3MOXHO.

3.2. Nopsgok 06paboTkn, nepegayn 1 XxpaHeHUsi NePCoHarbHbIX AaHHbIX.

3.2.1. PaboTHuk OpraHunsauum npegocTtaBnseT paboTHUKY oTaena Kagpos
OpraHnsauumn gocToBepHble cBeaeHns o cedbe. PaboTHuk otaena kagpos OpraHusaumm
nposepsieT JOCTOBEPHOCTb CBEAEHUI, CBEPSAS JaHHble, NpeaoCcTaBneHHbIe
paboTHMKOM, C UMerLWUMUCA y paboTHUKA AOKYMEHTaMM.

3.2.2. B cootBeTcTBMM CO CT. 86, rn. 14 TK P® B uensax obecneyeHns npas 1 ceobos
YyenoBeka 1 rpaxxgaHuHa reHepanbHbin gupektop OpraHnsaumn (Pabotogartens) n ero
npegcraBnTenu npu obpaboTke NnepcoHanbHbIX AaHHbIX PabOTHMKA AOMKHbI
cobntogaTh cnegyowme obuwme TpeboBaHus:

3.2.2.1. O6paboTka nepcoHarnbHbIX AAaHHbIX MOXET OCYLLECTBNATLCSA UCKMIOYNTENBHO B
Lensax obecneyeHnsa cobnogeHnst 3aKOHOB M MHbIX HOPMaTUBHbBIX MPaBOBbLIX aKTOB,
cogencteumsi paboTHMKam B TPYyAOYCTPOMCTBE, OOYY4EHUM 1 NPOABMKEHUM MO Crnyxbe,
obecnevyeHns nnyHon 6e3onacHOCTM PaboTHUKOB, KOHTPONMS KONMYECTBa M KavyecTBa
BbINOMHAEMO paboTbl M oGecneyeHns cCoxpaHHOCTM nMyllecTsald,

3.2.2.2. Npwv onpegeneHnn obbema n cogepxxaHuns, obpabaTbiBaeMbiX NEPCOHaNbHbIX
AaHHbIX PaboTogartenb AomKeH pykoBoacTBoBaTbcsa KoHcTuTyumen Poccuiickon
depnepauum, Tpyagosbim kogekcom Poccuinckon degepaumm n nHbiMu coegepasibHbIMu
3akoHamulEl,

3.2.2.3. Npwv NpuHATAN peLLeHnin, 3aTparnBatoLmnX NHTEpPeChl paboTHUKA,
PaboTogaTenb He MeeT NpaBa OCHOBbLIBATLCA Ha NEPCOHanNbHbIX AaHHbIX paboTHUKa,
NONyYeHHbIX UCKNIOYNTENBHO B pe3yfnbTaTte UX aBTOMaTu3npoBaHHON 06paboTkm nnm
3NEKTPOHHOro nony4yexmsl,

3.2.2.4. 3awmTa nepcoHanbHbIX AaHHbIX paboTHMKA OT HEMPaBOMEPHOIO MX
ncnonb3oBaHUA unu ytpatbl obecnevnsaeTcs Pabotogatenem 3a cyeT ero cpeacTs B
nopsake, ycTaHOBNEHHOM dheaepanbHbIM 3akoHoMEY,

3.2.2.5. PaboTHUKM 1 UX NpeaCcTaBUTENM A0SMKHbI ObiTb O3HAKOMIEHbI NOA, Pacrnncky ¢
AokymeHTamu OpraHusauumm, ycTaHaBnmBarowmmMmm nopsgok o6paboTkm nepcoHanbHbIX
AaHHbIX pabOTHMKOB, a Takke 06 Ux nNpasax 1 06ga3aHHOCTAX B 3Tol obnacTmill,
3.2.2.6. Bo Bcex cny4vasx oTka3 paboTHMKA OT CBOMX NpaB Ha COXPaHEHME U 3aluTy
TalHbl HegencTeutTenenia,

IV. Nepenaya 1 xpaHeHWe nepcoHasrbHbIX JaHHbIX

4.1. MNpn nepegaye nepcoHarnbHbIX AaHHbIX paboTHMKa PaboTtogatens A4OMmKeH
cobnogath cneayrolne TpebosaHmalsl:

4.1.1. He coobwaTtb nepcoHarnbHble AaHHble paboTHMKA TpeTben cTopoHe 6e3
NMMCbLMEHHOrO cornacus paboTHWMKA, 3a UCKINIOYEHNEM ClyYaeB, Korga 3To Heobxoanmo
B Liensax NnpeaynpexneHust yrposbl XKXU3HU U 300pOoBblo paboTHUKA, a Takke B Cry4asix,
YyCTaHOBMEHHbIX (befeparnbHbIM 3aKOHOM.

4.1.2. He coobwaTb nepcoHanbHble AaHHble paboTHMKa B KOMMEPYECKMX Lensax 6e3
ero nucbMeHHoro cornacus. ObpaboTka NepcoHanbHbIX aHHbIX PAOOTHUKOB B LENsIX
NPOABMXXEHMSI TOBAPOB, paboT, YCNyr Ha pbiHKE MyTEM OCYLLECTBEHMS NPAMbIX
KOHTaKTOB C NoTeHUManbHbIM NoTpebutenemM ¢ NOMOLLLIO CPEACTB CBA3M A0MycKaeTcs
TOMbKO C ero npegBapuTensHOro corrnacus.

4.1.3. MNMpenynpeanTb nNuL, NOAYYNBLLUNX NEPCOHANbHbIE AaHHbIE paboTHMKA, O TOM, YTO
3TN JaHHble MOryT 6bITb UCMOMb30BaHbI MNLLb B LIENSAX, AN51 KOTOPbIX OHW COOBLLEHbI, 1
TpeboBaTb OT 3TUX NUL, NOATBEPXKOEHMSA TOro, YTO 3TO Npasuno cobnaeHo. Jlnua,
nony4mBLUNE NEepCoHanbHble AaHHble paboTHMKA, 06s13aHbl cCOBnaaTh PEXUM
CeKpeTHOCTU (KoHmaeHumanbHocT). [laHHoe NonoxeHne He pacnpoCcTpaHsaeTcs Ha



oBMeH nepcoHarnbHbIMU JaHHbIMU PabOTHUKOB B NOpPsSiAKE, YCTAHOBIEHHOM
defepanbHbIMU 3aKOHaMW.

4.1.4. OcywecTBnaTb Nepegayvy nepcoHanbHbIX JaHHbIX pabOTHMKOB B npeaenax
OpraHusauyumn B COOTBETCTBUN C HACTOALWNM [onoxeHnem.

4.1.5. PaspewaTtb 4OCTYN K NEPCOHaNbHbIM JaHHbIM PabOTHUKOB TOSTLKO crieumansHO
YNONMHOMOYEHHbIM fiMLaM, NPy 3TOM yKasaHHble Nnua JOSMKHbI UMETb NpaBo noslyvyaTtb
TONbKO T€ NepcoHarnbHble AaHHble paboTHUKA, KOTopble He06XoAMMbI ANS BbINONHEHUSA
KOHKPETHOWN PYHKLMW.

4.1.6. He 3anpawmBaTtb MHGOPMaLUIO O COCTOSIHUN 300POBbSA paboTHUKA, 3a
UCKIMIOYEHNEM TeX CBeAEHUN, KOTOpPble OTHOCATCS K BONPOCY O BO3MOXHOCTU
BbIMNOSIHEHNS PAaBOTHMKOM TPYAOBOWN OYHKLMN.

4.1.7. NepepaBaTtb NepcoHanbHble AaHHble paboTHMKa npeacTaBuTensam paboTHMKOB B
nopsiake, yctaHoBneHHoMm TpyaoBbiM kogekcom Poccunckon depepaumm, u
orpaHn4mBaTh 3Ty MHPOPMALMIO TONTbKO TEMU NEPCOHaNbHbIMU AaHHbIMU paboTHUKa,
KOTOopble Heo6X0aMMbI AN BbINOSIHEHUS YKa3aHHbIMU NPeaCcTaBUTENSAMU NX OYHKUNN.
4.2. XpaHeHune 1 UCronb3oBaHne nepcoHanbHbIX AaHHbIX paboTHUKoBMLAL:

4.2.1. MNepcoHanbHble AaHHble paboTHMKOB 0OpabaTbiBaOTCA U XpaHATCA B OoTAENE
Kagpos.

4.2.2. lNepcoHanbHble gaHHble pabOTHMKOB MOTYT ObITb MONYYEHbI, NPOXOAUTb
AanbHenwyto 0bpaboTky 1 nepefaBaTbCA Ha XpaHEHME Kak Ha ByMaXkHbIX HOCUTENSX,
TaK N B 9NIEKTPOHHOM BUE - NOKaribHOM KOMIMbOTEPHOM CETU N KOMMBbIOTEPHON
nporpamme «1C: 3apnnaTa u Kagpbi».

4.3. Mpn nonyyYyeHnn nepcoHarbHbIX AaHHbIX HE OT paboTHMKA (3@ UCKITOYEHMEM
crny4aeB, ecnv nepcoHarbHble JaHHble Oblnn NpegocTaBneHbl paboTogaTtento Ha
OCHOBaHWUN (heaepanbHOro 3akoHa UnNu ecnn NnepcoHarnbHble JaHHbIE SBMAITCS
obLenocTynHbiMK) paboTogaTtenb 40 Havana obpaboTkM Takmx NepcoHanbHbIX aHHbIX
00513aH NpeaocTaBUTb PabOTHMKY CreayoLLyo MHOopMaLmIo:

- HaumMeHoBaHue (amunus, NMs, 0THECTBO) N agpec onepaTopa uUnn ero
npeacTaBUTeEnNs;

- uenb 06paboTkn NepcoHarnbHbIX JAHHbIX U ee NPaBOBOE OCHOBAHWE;

- NpeanonaraeMble nosib3oBaTeny NepPCcoHanbHbIX AaHHbIX;

- YCTaHOBNEHHbIe HacToswmum degepanbHbIM 3aKOHOM NpaBa CyobekTa NepCcoHanbHbIX
OaHHbIX.

V. [locTtyn K nepcoHanbHbIM JaHHbIM PpaboOTHUKOB

5.1. MNMpaBo goctyna kK nepcoHanbHbIM AaHHbIM PabOTHUKOB MMEIOT:

- reHeparnbHbI aupektop OpraHusauumu;

- COTPYOHUKKU oTAena Kagpos;

- COTPYOHUKN Byxrantepuu;

- HaYanbHWK OTAEena aKoOHoMu4eckom 6eszonacHoCTM (MHGopMaLMs O haKTUYECKOM
MecTe NPOXUBAHUA U KOHTaKTHble TenedoHbl paboTHMKOB);

- COTPYOHUKKN cekpeTapmaTta (MHpopmMauma o pakTM4eCKoM MecTe NPOXMBaHNA U
KOHTaKTHbl€ TenedoHbl paboTHMKOB);

- HaYanbHWK OTAena BHYTPEHHEro KOHTPONs (4OCTYN K NepPCOHarbHbIM JAHHbIM
paboOTHMKOB B XOA4€E MaHOBbLIX MPOBEPOK);

- PYKOBOAMTENM CTPYKTYPHbIX NogpasaesrieHnin no HanpaBnieHno 4eaTenbHOCTU (4OCTyn
K MepcoHanbHbIM AaHHbIM TONbKO paboTHUKOB CBOEro noapasaenenuns).

5.2. PaboTHuk OpraHmnsaumm nmeeT nNpaeo:

5.2.1. MNonyyaTb 4OCTYN K CBOMM NEPCOHAsIbHbIM JaHHbIM N O3HAKOMITEHUE C HAMM,
BKIIOYas npaBo Ha 6e3Bo3Me3gHOe NonyyYyeHne konui nobon 3anucu, cogepxallen
nepcoHanbHble faHHble paboTHMKA.



5.2.2. TpeboBaTtb OoT PaboTtogaTtensi yTOUHEHUS, UCKIHOYEHUS NN UCMpaBneHNs
HENOMHbIX, HEBEPHbIX, YCTApEBLUNX, HEAOCTOBEPHbIX, HE3AaKOHHO NOSTYYEHHbIX UK HE
ABNAOWMX Heobxogmmbimu ans PaboTogatensa nepcoHanbHbIX AaHHbIX.

5.2.3. lNony4atb oT PaboTtoaartens

- CBEIEHMSA O NuLax, KOTopble MMEKT JOCTYN K NepCOoHanbHbIM AaHHLIM UITM KOTOPbLIM
MOXeT ObITb NPegoCTaBneH Takow AOCTY;

- nepeyveHb obpabaTbiBaeMbIX NEPCOHANbHbLIX AAHHbLIX M UCTOMHUK UX MNOMNYyYEeHUS;

- CPOKM 06paboTkM NepcoHarnbHbIX AaHHbIX, B TOM YMCII€ CPOKN UX XPaHEHWS;

- CBEIEHMSA O TOM, KaKkune ropuanveckne nocneacTema Ans cyobekra nepcoHanbHbIX
AaHHbIX MOXET noBreYb 3a cobon obpaboTka ero nepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBatb nsBeweHns Pabotogarenem Bcex nuu, KOTOPbIM paHee bbinu
CcOo0OLEHbl HEBEPHbIE NI HEMNOSHbIE NEPCOHarbHble AaHHbIE, 060 BCEX
NPOMN3BEAEHHbIX B HUX UCKINIOYEHNAX, MCNPABNEHUAX NN AOMNONHEHUSX.

O6xanoBaTb B YNOSIHOMOYEHHbIN OpraH no 3awuTe nNpaB CyOBHEKTOB NEPCOHANbHbIX
AaHHbIX NN B cyaebHOM nopsigke HenpaBoMepHble AeNCTBUA Unu 6e3nencrems
PaboTtogatens npu o6paboTke n 3aWwmTe ero NnepcoHarnbHbIX AaHHbIX.

5.3. KonnpoBaTtb 1 genartb BbIMUCKN NEPCOHArbHbIX AaHHbIX pabOTHMKA pa3peLuaeTcs
NCKITIOYNTENBHO B CAY>XEOHbIX LIeNsiX C MMCbMEHHOro paspeLlleHns HavanbHuka otaena
Kagpos.

5.4. NMepepaya nHpopmaumm TpeTben CTOPOHE BO3MOXHA TOMBbKO NPy MMCbMEHHOM
cornacumm paboTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapYyLUEHNE HOPM, perynupyowmx odbpaboTky 1 3amTty
nepcoHanbHbIX JaHHbIX

6.1. PaboTHunkn OpraHnsauum, BUHOBHbIE B HAPYLLEHUM HOPM, PErYNMPYIOLLNX
nony4deHune, o6paboTKy 1 3amTy NEepPCOHanbHbIX 4aHHbIX paboTHUKa, HECYT
ANCLMNITIMHAPHYIO afMUHUCTPATUBHYIO, MPaX4aHCKO-MPaBOBYO UIN YrOMOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBUM C pefeparnbHbIMN 3aKOHAMU.

6.2. MeHepanbHbIM anpekTop OpraHmnsauumn 3a HapyLLEHNE HOPM, PEFYNUPYHOLLMX
nony4deHune, o6paboTKy 1 3awmTy NepcoHanbHbIX aHHbIX paboTHUKA, HeceT
aAMWHUCTPATUBHYH OTBETCTBEHHOCTb cornacHo cT. 5.27 n 5.39 Kogekca 06
aflMUHUCTPATUBHbIX NpaBoHapyLweHusix Poccunckon ®epepaunn, a Takke Bo3MmeLLaeT
paboTHWKY yLepb, NPUYNHEHHbIV HEMPaBOMEPHBIM UCMONb30BaHUEM MHpOopMaLnn,
coaepallen nepcoHanbHble AaHHble paboTHMKA.

1] ®epepanbHbIn 3akoH oT 27 nonga 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIX»: rnaea 1, cT. 3.

[2] ®epepanbHbIn 3akoH oT 27.07.2006 Ne149-03 «O6 nHdopmauumn, HPOPMALIMOHHBLIX TEXHOSOMMSIX U O 3aluTe
MHdOopMaUumn», CT. 2.

[3] B 3akoHogaTenbHO onpeaeneHHbIX Criydasx MoXeT npegycMmaTpmBaTbCa HEOOX0ANMMOCTb NpeabaBEHNs NpU
3aKNl0YeHNM TPYAOBOIo OroBOpa AOMNOJTHUTENbHbLIX LOKYMEHTOB.

[4] TK PO, rn. 14, cT. 86, n. 3.

[5] TK PO, rn. 14, cT. 86, n. 4.

[6] TK PO, rn. 14, cT. 86,
[7Z1 TK P®, rn. 14, cT. 86,
[8] TK P®, rn. 14, cT. 86,
[9] TK PO, rn. 14, cT. 86, n.
[10] TK P®, rn. 14, cT. 86, n. 7.
[11] TK P®, rn. 14, cT. 86, n. 8.

[12] TK PO, rn. 14, cT. 86, n. 9.

[13] TK P®, rn. 14, cT. 88.

[14] TK PO, rn. 14, cT. 87.

[15] AaTta npocTaensieTcd paboTHMKOM COBCTBEHHOPYYHO.

[16] PernctpaumoOHHBIN HOMEpP 3asiBNieHUs NPOCTaBnseTcs COTPYAHMKOM opraHu3aumm nocrne permctpauumn JoKyMeHTa.
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MpunoxeHune 1
COTJIAIUIEHUE

1O OBPABOTKE ITECOHAJIbHBIX TAHHBIX PABOTHUKA
MKJIOY «AJIEHYIIIKA»
nrr. Ceernononsack Bepxuekamckoro paiiona Kuposckoii oonactu

(bamusust, ©Msi, OTYECTBO MOJHOCTHIO)

(cepust 1 HOMep HacmopTa)
B COOTBETCTBHH CO cTaThelt 9 DenepanbHoro 3akoHa Poccuiickoit @enepannu ot 26.07.2006 ronaNel52-03 «O
MIEPCOHATBHBIX JAHHBIX)» J1al0 MUCHBMEHHOE COTJIacHe Ha 00pabOTKy MOMX NIEPCOHANBHBIX TAHHBIX, 8 UMCHHO!

1. ®amunaus, uMs, OTYECTBO.

2. JlaTta 1 MECTO POKICHHUSI.

3. lacriopTHble naHHBIC (Cepuss W HOMEp, JaTa BBIJAYd, BBIJABIIUN OpraH M KOJ MOJAPa3/ICICHUs).

4. Anmpec o mpomucke © anpec (HAaKTHIECKOTO MPOKMBaHUS (C yKa3aHMEM WHAEKCA W KOHTaKTHOTO
TesieoHa).

5. CocraB cembu ((paMuiusi, IMsI, OTIECTBO U JaTa POKICHUS).

6. JlarHbIe MO 00pa30BaHUIO (AMIUIOMBI U aTTECTATHI - CEpUS W HOMEp, BHIIABIIMN OpraH, JaTa BBIIAYH,
CIeUHaIbHOCTh U KBATU(HUKAIYS).

7. ABTOOHOTpadus.

8. O0mmii cTax paboOThL, CTAX PabOTHI B TAHHON OPraHU3aIlUK, HAYIHO-TICIAarOTUYCCKUN CTaX, CTaX PabOTHI
B 3aHMMaeMOi JOJDKHOCTH | Jp.

9. JlaHHBIE IO BJIAJICHUIO HHOCTPAHHBIM SI3BIKOM (CTEIICHB €TO BIIAJICHHS).

10. CBeneHust 0 BOMHCKOM ydeTe.

11. CBeneHus 0 MPENBITYIIAX MECTaX PaOOTHL.

12. JlomkHOCTB, IOApa3icicHIe, TA0CIbHBIA HOMEp, OKIIAJ], TOTIATHI U HaJOABKH.

13. CBenenuns o moxoaax, HaJIOrax M COLMAIbHBIX JIBIOTaX.

14. Anpec 3NEKTPOHHOH IIOYTHI M HMJICHTU(QHUKATOP IS JIOCTYIA.

15. CBemennst o WMHH, cTpaxoBOM CBHIETEIHCTBE TOCYJAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHHS
1 MEIUIITHCKOM CTPaxXOBaHUH.

16. Hannuue cyaumocTei.

17. CoxeprkaHue TPyIOBOTO JOTOBOpA (B TOM YHCIIE CPOYHOTO).

18. TIoAyTMHHKUKY U KOITUY MPUKA30B MO JTUYHOMY COCTABY.

19. OcHOBaHHUS K TIPUKA3aM IO JINYHOMY COCTaBY.

20. JIngHble Aena U TPYJOBBIE KHUXKKH.

21. Marepuanbsl O TOBBIIICHUIO KBATU(QUKAIMK W IEPEHOArOTOBKE COTPYJHHMKOB, HX aTTECTaIHH,
MTOOMIPEHUSX W HAIOKEHISX TUCIUILTTHAPHBIX B3BICKAHUH.

22 .Pe3yapTaThl METUITMHCKOTO OOCIIEIOBAaHUS Ha TPEJAMET MPUTOJHOCTH K OCYIICCTBICHHIO TPYIOBBIX
00s13aHHOCTEI.

23. ®ororpaduu A7 TUIHOTO JeTa U yAOCTOBEPEHUS COTPYIHHUKA.

24. ®otorpaduu u cBeieHUsT Ha opuIansHoM caiite JJOY.

25. PexomeHmanmu, XapakTepuCTHKH u np. Lledpio oOpaGOTKM TEpPCOHANBHBIX [MAHHBIX SBIISIETCS
obecrieueHne UCIOHEHUS TPYAOBBIX OTHOIICHUN MEXIY PAOOTHHUKOM M YUPEKACHUEM, IOATOTOBKHA OTUYETHOCTH B
COOTBETCTBHUH C ACHCTBYIOIINM 3aKOHOATEIHCTBOM.

OO6paboTKa TEpCOHANBHBIX MAaHHBIX OCYIIECTBISETCI KaK Ha OyMaXHBIX HOCHTENAX, TaK U C
HCIOJIF30BAHNEM CPEJICTB aBTOMATH3AIH.

Cpok neiicTBUS COTJIAIIEHH Ha 00pab0TKy NepCOHAIBHBIX JAHHBIX: C MOMEHTA 3aK/IIOYCHHS TPYIOBBIX OTHOIICHHH
JI0 TIpEKpAaIeHNs CPOKa TPYIOBHIX OTHOIICHUH.

S o3naxomiieH(a) ¢ «llomoxxeHuemM 00 opraHmzanuu paboOT C MEPCOHATHLHBIMUA JAHHBIMH PaOOTHHUKOB B

MKIOVY «Anénymika» nrrCeetiononasHck» Bepxaekamckoro paiiona Kuposckoii o6macty.

« » 20 I.

(moxnucsk, pacmnpoBKa MOJIHCH U aTa)
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